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A SUBMISSAO NO SISTEMA SCHOLARONE

Siga 0 passo a passo e seja bem-vindo(a) ao sistema de submissdo online de manuscrito
do ScholarOne

1. Acesse a péagina inicial de acesso de Escola Anna Nery Revista de Enfermagem. A URL
de acesso é: http://mc04.manuscriptcentral.com/ean-scielo

2. Faca o seu login na area do autor (Author Center)

— Support or click here

Esclarece que seu navegador (Internet Explorer, Chrome , Safari..) esta com o blogueador de Pop Up ativo.
Nesse caso coloque o site ScholarOneManuscript na lista de excegdo do bloqueador. Caso possua alguma
duavida sobre como fazé-lo basta clicar em “clik here” ou procure ajuda do suporte.

wire have detected that you are blocking pop-ups on your computer. Blocking all pop-ups may prevent peer-review
related e-mails from popping up to be sent. To avoid any potential issues, we recormmend that you add your ScholarCne
Manuscripts wehsite to your pop-up blacker exceptions list. For rore information please contact ScholarOne Manuscripts

LDg |" This is a master site. No changes may he made to this site.

Welcome to the Fscola Arna Nery manuscript submission site, To Log In, enter your User ID and Password into
the boxes below, then click "Log In." If vou are unsure about whether or not vou have an account, ar have

E—— forgotten vour password, enter your e-mail address into the "Password Help" section below. If you do not have
an account, click on the "Create Account” link above,

Log In New User?

Eegister here

Log in here if you are already a registered user,
Resources

User I | | # User Tutorials
# Horme Page

Password: | | @ Log In

'__‘ﬂ_l Password Help. Enter your e-mail address to receive an e-mail with your
account information.

E-Mail Address: | @Go

Bem vindo a pagina de submissao de manuscrito Escola Anna Nery. Para fazer seu Log In,
entre como seu User ID(o seu endereco de email que foi cadastrado no sistem ) e digite a
sua senha pessoal de acesso no campo abaixo, depois cliqgue em “Log In”. Se vocé tem
davidas se possui uma conta de acesso ou nao,ou esqueceu sua senha, entre com seu
endereco de email no campo "Password Help” da secdo abaixo. Se ndo possui uma conta,
clique “Create Account” no link acima

Se NAO for um usuério novo do Sistema de acesso a submissdo de artigo a Escola Anna
Nery Revista de Enfermagem, vocé deve primeiro REGISTRAR-SE em New User?, clicando
em Register here.

No Register here, proceda da seguinte forma:

Clicando sobre Register here abrird a tela do Create An Account
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e Manusoriphs™ Imsgnackions &, For

Creste am  There are thees soreens to 1 o0t in the Create ADCSURE rocess. I this first sorean, sRoer yaur name snd e-mail
A nt infarmatior irlo the boxes Salow. Riguired Rdlds ane maroed with "neq. " Wi yoo ani finabed, <ick “Nex?.”

E-mall Addresges

% Eormiils il abwiys S dnt 10 U “Frimiry E-mall Address’. 1 yow would als like copim of B e-mak e ge o e
saoand sddress, plasse complate Bha Primary Co E-mail Addness’ 55 wa

& "Saogndarny E-mall Adoress and "Seooncany o E-mall Acdress gre for the reconsis onky snd will not receive
ErmEspordenos generalnd from Bhe ayaliam. The &l sdmiroitratonr sy s e i your grimiry &mall & unible
00 FECETaR MEsagis

esdarma

w10 _I)-tl‘_'lﬂ
B
Pegsaiid Saledt the appropriztoe option below Do associate s DRCIE B0 Do wour a0004unE
To register for & new DRCI D, chick bere

Dpen Ressarcher sod Comtribulor 10 {ORCRD} 5 g sen. nn’;rupn'm!\:ﬂa'nlu!l.ﬂ 1o acheiay M sy
STANGNG NATE SMSEGF DGk in FOROEE DEMTIUNCITN by CrEating § o regiein of Leiue
RRSTATE (e inanidal TESSATCAENS S 0 0, ISRt Aking mechanism fotmoen AT ang other
currin! aathor dntifie solbasen o i e aboud DAL, plase vas Sl s s bl

Hame _Elwr.u-_-

g, s e O O e, O Brf
First [Ghsen) Rame; 2]
Hidale Pyrma;

H
Last | Fassily ) Marrss: L]

Dagris:
Primary <Ml Addness: L |
Primary E-Mail Addriss [agein]: L |

Frimary Cc E-Mad Asdrass: |
Secondary E-Mad Addrass: |

Secordary E-Mail Rdcress [again];

Secondary Co E-Hal Address;

e

H& trés telas para preenchimento no processo de criagdo de uma conta de acesso. Na
primeira tela, entre com a informacdo sobre o seu nome e endereco de e-mail nos espacos
abaixo. Os campos com preenchimento obrigatério estdo marcados com “req”. Quando
finalizar o preenchimento clique em “next”.

E-mail Adresses

. Os E-mails serdo sempre enviados para o “Primary E-mail Address” (endereco de e-
mail primario). Se vocé deseja receber copia do e-mail em um segundo endereco, por
favor complete o campo campo com a denominac¢do “Primary Cc E-mail Address, também.

. O “Secondary E-mail Address” e o “Secondary Cc E-mail Address” sdo somente
para registro e o0s mesmos néo receberdo copias de mensagem Repita o “Primary E-mail
Address”, no campo seguinte. O administrador do site pode usa-lo se o seu endereco de e-
mails primario apresentar problemas persistente para receber mensagens.

Prossiga preenchendo os campos

Finalizado o seu cadastramento, o sistema emitird uma senha e a enviara para o seu e-
mail cadastrado. O seu login € o0 seu e-mail cadastrado e a senha é a enviada para vocé
pelo sistema ou cadastrada por vocé (checar)
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Esqueceu sua senha?

Digitando seu endereco de e-mail no campo “Password Help” (ajuda com a senha) com
sua senha e clicando em “GO” (IR), o sistema |lhe enviard um e-mail contendo informacdes
sobre sua conta.

Observacéo: Por favor, caso néo visualize nenhuma mensagem em sua caixa de entrada,
verifigue na lista de mensagem do spam ou lixeira, pois o provedor de e-mail pode nao
reconhecer como uma mensagem confiavel.

Log In

Log in here if you are already a registered user,

User ID: | |

Ok ANMA NHERY
DE ENFERMAGEM

Password: | | Log In

-._m_‘. Password Help. Enter vour e-rmail address to receive an e-mail with your
account information.

E-Mail Address: | | @Go

3. A PAGINA DE BOAS-VINDAS

Apo6s o log in no sistema, vocé é visualizara a pagina de boasvindas com links para todos
os centros de fungBes que vocé tem permissao nesta revista. Tipicamente, autores
recebem permissdo de Autor (Author Center) e caso sejam convidados para atuar como
revisor de um manuscrito tera acesso também a esta area (Reviewer Center).

SCIRL,0  Escola Anna Nery

Welcome welcomne to the Escola Arna Nery site, To begin working please click the appropriate center link
below, You can return to this screen to change centers, when necessary, by clicking the *Main
Menu’ link at the top left hand corner of the page.

@ Author Center 19) Reviewer Center

Bem vindo ao site da Escola Anna Nery. Para iniciar seu trabalho, por favor clique no link
abaixo no Center adequado. Vocé pode retornar a esta tela para alterar o Center
adequado, sempre que necessario cliquando a aba “Main Menu” na parte superior
esquerda do canto da pagina.
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4. PAINEL DE CONTROLE (DASHBOARD)

O Painel de Controle é onde vocé inicia o processo de submissdo de seu manuscrito. Além
disso, vocé pode rapidamente acompanhar a situacdo e ver os detalhes de todos os seus
manuscritos no site ScholarOne Manuscripts. No painel de controle, o autor encontrara o
status do manuscrito submetido, fara novas submissdes, vera as submissfes que foram
revisadas, as submissfes que deverdo ser corrigidas e atualizadas e qual é o status do seu
manuscrito.

Dashboard

Below you will find instructions that will assist you with navigating your Author Center. These instructions
cover the various stages of submission. Be advised that any journal specific guidelines for authors can be
found in the "Instructions & Forms” section at the top right hand corner of the site.

New Submissions

* To start the submission of 5 new manuscript, click on the submit a new manuscript link in the *Author
Resources” area below,

* To continue with the submission of a new manuscript already in progress, click on the "Unsubmitted
Manuscripts" queue in the "My Manuscripts” area below. Find the submission you wish to continue with and
then dlick on the "Continue Subrission” button,

Revised Submissions

* To start the submission of 3 revised manuscript, click on the revision link in the "Author Resources” area
belaw or click the "Manuscripts with Decisions" queue in the "My Manuscripts” area below to display a list of
decided manuscripts, Find the subrission you wish to start the revision process for and click on the "Create
Revision" link for that manuscript,

s To continue with a revised manuscript that has yet to be submitted, either click on the revision link as
outlined above or click on the "Revised Manuscripts in Draft" queue in the *My Manuscripts” area below, Find
the submission you wish to continue with and then click on the "Continue Submission” button,

Correcting fUpdating Submissions

s To correct or update a submission that has been unsubmitted/returned to you by the journal, click on
the "Unsubmitted Manuscripts” queue in the "My Manuscripts” area below. Find the submission you wish to
correct/update and then click on the "Continue Submission” button, Be advised that if the submission that was
unsubmitted /returned to you was a revision then it will be located in the "Revised Manuscripts in Draft” gueue
in the *My Manuscript” area below.

What is the status of my manuscript?

+ To check the status of a manuscript you have submitted, click on the "Submitted Manuscripts” queue in
the “My Manuscripts” area below, All manuscripts you have submitted that are currently being evaluated will
be listed in this area. The status of the manuscript can be found under the colurnn heading “Status’, Mote: You
can click on any queue under the "My Manuscripts' area to view all manuscripts currently in that status,

My Manuscripts Author Resources
0 Unsubriitted and Manuscripts in Draft @Cllck here to submit a new manuscript
0 Resubrnitted Manuscripts in Draft
0 Revised Manuscripts in Draft This section lists the subjects of the five most
0 Subrnitted Manuseripts recent e-rnails that have been sent to you
5 7 regarding your submission{s}, To view an e-mail,
0 Manuscripts with Decisions click on the link. To delete an e-rail from this list,
0 Manuscripts 1 Have Co-Authored Clicidicldcleteliny
0 withdrawn Manuscripts
0 Invited Manuscripts

Unsubmitted and Manuscripts in Draft

Continue

Submission Dl

Manuscript ID Manuscript Title Date Created

You have no unsubmitted manuscripts.

[ top
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“Abaixo vocé encontrara instru¢des que o ajudara com a navegacdo no Author Center.
Estas instrucdes cobrem varios estagios da submissdo. Na Secdo Instrucdo aos Autores
da Revista vocé encontrard as informac¢des necesséarias para elaborar o seu manuscrito
antes de submeté-lo ao sistema, que pode ser acessado no canto direito do site. “

Dashboard \

Below you will find instructions that will assist you with navigating vour Author Center, These instructions
caover the various stages of submission, Be advised that any journal specific quidelines for authors can be
found in the "Instructions & Forms" section at the top right hand corner of the site.

New Submissions

» To start the submission of a new manuscript, click an the submit a new manuscript link in the “Author
Resources” area below,

« To continue with the subrission of a new manuscript already in progress, click on the "Unsubmitted
Manuscripts" queue in the "My Manuscripts” area below. Find the subrmission vou wish to continue with and
then click on the "Continue Subrmission” button,

Revised Submissions

» To start the submission of a revised manuscript, click on the revision link in the *Author Resources” area
below or click the "Manuscripts with Decisions" queue in the "My Manuscripts” area below to display a list of
decided manuscripts. Find the submission you wish to start the revision process for and click on the "Create
Fevision” link for that manuscript,

» To continue with a revised manuscript that has yet to be submitted, either click on the revision link as
outlined above ar click an the "Revised Manuscripts in Draft" queue in the "My Manuscripts” area below, Find
the submission you wish to continue with and then click on the "Continue Subrnission” button.

CorrectingfUpdating Submissions

» To correct or update a submission that has been unsubmitted/returned to you by the journal, click an
the "Unsubmitted Manuscripts” queue in the "My Manuscripts™ area below, Find the submission you wish to
correct/update and then click on the "Continue Subrission” button, Be advised that if the submission that was
unsubmitted freturned to you was a revision then it will be located in the "Revised Manuscripts in Draft” queue
in the “My Manuscript” area below,

What is the status of my manuscript?

+ To check the status of a manuscript you have submitted, click on the "Submitted Manuscripts" queue in
the "My Manuscripts” area below, All manuscripts you have subritted that are currently being evaluated will
be listed in this area. The status of the manuscript can be found under the column heading *Status’, Mote: You
can click on any gueue under the "My Manuscripts' area to view all rmanuscripts currently in that status,

Selecione a opc¢ado apropriada da secdo Meus Manuscritos (My Manuscripts). Os resultados
serdo mostrados diretamente abaixo do painel de controle.

Mew Submissions

+ To start the submission of a new manuscript, click on the submit a new manuscript link in the *Author
Resources” area below,

+ To continue with the submission of a new manuscript already in progress, click on the "Unsubmitted
Manuscripts" queue in the *My Manuscripts® area below, Find the submission you wish to continue with and
then click on the "Continue Subrission” buttan,

New Submissions

Para iniciar a submissdo de um novo manuscrito, visualize a expressao “Click
here to submit a new manuscript”.

Para continuar com a submissdo de um novo manuscrito ja iniciado, clique na
expressao “Unsubmitted and Manuscripts in Draft” que faz parte da lista do “My
Manuscripts”. Localize a sua submissdo para continuar e entdo cligue no botao
“Continue Submission”.

Revista mantida pela Escola de Enfermagem Anna Nery. Universidade Federal do Rio de Janeiro
Rua Afonso Cavalcanti, 275. Cidade Nova. Rio de Janeiro - R].
Contato: Telefone - +55 21 2293-8999 ramal:209.

Pagina eletronica: www.revistaenfermagen.eean.edu.br email: annaneryrevista@gmail.com




ESCOLA ANNA NERY REVISTA DE ENFERMAGEM MANUAL DE ORIENTAGAO PARA OS AUTORES ScholarQne Manuscripls

Revised Submissions

+ To start the submission of a revised manuscript, click on the revision link in the *Author Resources” area
below or click the "Manuscripts with Decisions" queue in the "My Manuscripts” area below to display a list of
decided manuscripts, Find the submission you wish to start the revision process for and click on the "Create
Revision” link for that rmanuscript,

+« To continue with a revised manuscript that has yet to be submitted, either click on the revision link as
outlined abowve or click on the "Revised Manuscripts in Draft” gueue in the *My Manuscripts® area below. Find
the submission vou wish to continue with and then click on the "Continue Submission" button.,

Revised Submissions

e Para iniciar a submissao de um manuscrito revisado, clique no link revisao na area
de recursos do autor (“Author Resources™) abaixo, ou clique em “Manuscripts with
Decisions” na lista do “My Manuscripts”. Localize sua submissao para iniciar o
processo de revisdo e cligue no link “Create Revision” daquele manuscrito.

e Para continuar com um manuscrito revisado mas que vocé nao completou o
processo de revisdo (revisdo em andamento), pode-se clicar tanto no link revisdo
acima descrito, como no link "Revised Manuscripts in Draft' na lista de “My
Manuscripts”. Localize a submissdo que vocé deseja continuar e entdo clique no
botdo "Continue Submission”.

CorrectingfUpdating Submissions

+ To correct or update a submission that has been unsubmitted/returned to vou by the journal, click on
the "Unsubmitted Manuscripts" queue in the *My Manuscripts® area below, Find the submission you wish to
correct/update and then click on the "Continue Submission” button, Be advised that if the submission that was
unsubmitted Areturned to you was a revision then it will be located in the *Revised Manuscripts in Draft” queue

in the *My Manuscript” area below,

\

Correcting/Updating Submissions

Para corregir ou atualizar uma submissdo que nado foi submetida/ retorno para vocé
pela Revista, clique em "Unsubmitted Manuscripts" na lista de “My Manuscripts”. Encontre
a submissdo que vocé deseja corrigir/atualizar e entdo clique em "Continue Submission™.
Esteja ciente de que a submissdo que ndo néo foi submetida/retornou para vocé era uma
revisdo, entdo sera localizada em “Revised Manuscripts in Draft” da lista constante na area
de “My Manuscript”.

What is the status of my manuscript?

+« To check the status of a manuscript vou have submitted, click on the "Subrmitted Manuscripts” queue in
the "My Manuscripts” area below. All rmanuscripts vou have submitted that are currently being evaluated will
be listed in this area. The status of the manuscript can be found under the colurnn heading "Status®. Mote: You
can click on any queue under the 'My Manuscripts’ area to view all manuscripts currently in that status,

\

What'’s the status of my manuscript?

Para verificar o status de um manuscrito submetido, clique na lista do "Submitted
Manuscripts” em “My Manuscripts”. Todos 0s manuscritos submetidos que encontram-se
em fase de avaliacdo sera listado nesta area. O status do manuscrito pode ser encontrado
na coluna denominada ‘Status’.

Observacgao: Vocé pode clicar em qualquer parte listada na area de '‘My Manuscripts' para
visualizar os manuscritos naquele status.
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My Manuscripts Author Resources
0 Unsubmitted and Manuscripts in Draft @CH(K here to submit a new manuscript
0 Resubmitted Manuscripts in Draft
0 Revised Manuscripts in Draft This section lists the subjects of the five most
0 Submitted Manuscripts recent e-mails that have been sent to you
_ _ - regarding your subrnission(s), To view an e-mail,
0 Manuscripts with Decisions click on the Iink._Tu:u delete an e-mail from this list,
0 Manuscripts I Have Co-Authored e tiedelae it
0 Withdrawn Manuscripts
0 Invited Manuscripts

Unsubmitted and Manuscripts in Draft

Continue

Submission el

Manuscript ID Manuscript Title Date Created

vou have no unsubritted manuscripts,

[~] tep

Unsubmitted and Manuscripts in Draft = Manuscritos nao submetidos e rascunhos

Resubmitted Manuscripts in Draft = Manuscritos resubmetidos e rascunhos

Revised Manuscripts in Draft = Manuscritos revisados e rascunhos

Submitted Manuscripts = Manuscritos submetidos

Manuscripts with Decisions = Manuscritos com Decisdes

Manuscripts | Have Co-Authored = Manuscritos que tenho co-autoria

Withdrawn Manuscripts = Manuscritos retirados

O O O 0o o o oo

Invited Manuscripts = Autor convidado

Em “Author Resources”, vocé lera:

Esta secédo lista os assuntos dos cinco e-maisl mais que recentes que foram enviados para
vocé sobre sua submissédo(des). Para ver um e-mail clique no link. Para deletar um e-mail
desta lista clique no link delete.

Em AUTHOR CENTER Submit a Manuscript, vocé lera:

Selecione o tipo de manuscrito. Entre com o titulo e o resumo (no idioma original em que
0 manuscrito foi redigido) no campo adequado abaixo. Se vocé precisar inserir um
caracter especial, cligue no botdo "Special Characters". Entre com o nome da agéncia de
financiamento associado ao manuscrito no final da pagina. Se as agéncias de
financiamento do manuscrito ndo estiverem incluidas na lista, prossiga para a préoxima
pagina do processo de submissdo. Quando terminar, clique em "Next."
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Instructi

Se1f L0 Escola Anna Nery

Main Menu / Author Dashboard /

Site under configuration.

Author Cente Select your manuscript type. Enter your title and abstract into the appropriate boxes below. If you need
g b . to insert a special character, click the "Special Characters” button. Enter any funding agencies associated
o 1‘l]lt a with your manuscript at the bottom of the page. If the agencies funding your manuscript aren't included

-] in the list; please go on to the next page in the submission process. When you are finished, click "Next."

Manuscript "he *

®T}QE Title, &
Abstract ‘ [B) save and Continue
Attribute:
Manuscript Type
¥y Authors & req
Institutions Manuscript [Salect.. o)
Type:
Reviewers
Details & 123 Title (Limit 50 words) Preview [t] Specal Characters
File Upload
avie, A
Bevima § Press Control-V (or Cmd-V) to Paste

143 Running Head ({Limit 50 characters)

129 Abstract (Limit 200 wards) |it] Spedial Characters

Press Contral-V (or Cmd-V) to Paste

149 Author or Submitting Agent

) 1, Dr. Ivone Cabral, am submitting this manuscript on behalf of myself and my co-authors.

O 1, Dr. Ivone Cabral, am not an author on this manuscript. I am submitting this manuscript on behalf of an
author.

Funding Institutions
[ There are no funders to report for this submission

Funding Institutions Grant f Award Number | Edit | Delete

No Funders Entered

Add a New Funder

Funder Name

Grant / Award Number

Remaove
Add another grant/ award number
[#] Add To Funding Institutions (] cancel

[B) Save and Continue

Vocé pode entrar com as palavras chaves do seu manuscrito de duas formas diferentes:
buscar na lista de keyword da Revista digitando um termo e clicando em "Search" or
selecionando-a de uma lista (do Mesh [PubMed] ou DECs [Bireme]) e clicar em "Add".
Quando concluir, cligue em "Next." (Figura abaixo)
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SCIRLO  Eseola Anna Nery

Main Menu / Author Dashboard [ Manuscript =

Site under configuration,

vithor Clenter You may enter your manuscript keywords in two different ways: search the journal's list of keywords by
g l a typing in a term and clicking "Search” or select your keywords from the list [Control-Click to select
SuDI ].1. el multiple words) and dick "Add". When you are finished, click "Next."

Manuscript
DTpe. T B
|

@.\mnbmn

Vi duthosd
Ingiitytiong

W] owa ann Lo bk 8] Sov g Lom s

Keyword — Go to DeCS or Mz5H to find your keywords. JL soecAl Sharsrters
'='\ll
Eedeweis

Cormiments

File Ugload

Review b A]save and Goark B]sSavestdromine
Submit

Em Authors and Institutions: Entre com as informacdes dos co-autores do manuscrito nos
espacos abaixo, entdo clique em "Add to My Authors." Para verificar se o autor ja foi
cadastrado na base de dados da Revista, entre com o endereco de email do autor e clique
em "Find." Se encontrar o autor, a informacdo sera preenchida automaticamente para
vocé. Quando concluir, cliqgue em "Next". Para informar a instituicdo, digite a informacéo
completa sem abreviaturas ou reducdo de palavras no campo pertinente.

Authior enier Enter your co-authors’ infermation in the boxes below, then click "Add to My Authors." To check if an

. author already exists in the journal's database, enter the author's e-mail address and dick "Find." If the
S lelllll d.- author is found, their information will be automatically filled out for you. When you are finished, dick
Manuscript

Tvpe, Title, &
| L EEEELURFAL R Y PR R
Artributes
My Authors
Mot |-
"’@—[” ST Order Mame Institution, Department E-Mail Edit Delete
. f a ] Cabral, Ivone - . ; .
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